
	
	

HSEF Igniting Professional Development Grant: Guidelines & Requirements 

 

Purpose: 
The HSEF Igniting Professional Development Grant supports meaningful professional growth 
opportunities that enhance educator effectiveness and positively impact student learning across HSE 
Schools. Preference will be given to high-impact opportunities that educators can bring back to their 
classrooms, schools, and colleagues. 
 

Eligibility: 
• Applicants must be current HSE Schools educators or administrators 
• Applicants must have a minimum of three years of full-time education experience, either within HSE 
Schools or another district 
• Individual educators may apply independently 
• Teams of two or more staff members may collaborate on one project and submit a single application 
• Applicants must be in good standing with all prior HSEF grant reporting requirements 
 

Funding Parameters: 
• Maximum award: $3,000 per educator 
• Funding is dependent on available HSEF resources 
• Partial funding may be awarded 
• Eligible expenses may include conference registration, workshops, instructional training programs, 
travel, lodging, and professional resources directly related to the experience 
 

Non-Allowable Expenses: 
Grant funds may not be used for tourism, entertainment activities, post-graduate college credits or 
tuition, alcohol, personal expenses unrelated to the experience, or equipment/technology purchases 
not directly tied to project goals. Mileage reimbursement will follow the current IRS recommended 
reimbursement rate, which includes a gas allowance. Receipts are required for all reimbursement 
requests. 
 

Applications Should Clearly Explain: 
• The professional learning opportunity being pursued 
• Why the experience is meaningful and timely 
• How the learning will impact students and/or colleagues 
• How the applicant plans to implement and share the learning 
• A detailed and accurate budget 
• Educational terminology or acronyms 



	
	
Review Process: 
Applications will be reviewed competitively by an HSEF committee using a standardized rubric. 
Committee members may include HSEF board members, community representatives, educators, and 
district partners. Applications submitted after the deadline will not be considered. Funding 
recommendations should reflect available budget resources and overall district impact. 
 

Priority Considerations: 
Given limited funding availability, stronger consideration will be given to applications that: 
• Demonstrate a direct connection to improving student achievement or educator effectiveness 
• Support innovative instructional practices 
• Address identified district, school, or classroom needs 
• Include a clear implementation plan 
• Benefit multiple students, grade levels, departments, or schools 
• Include collaboration among educators 
• Demonstrate sustainability beyond the funded experience 
• Include a reasonable and well-justified budget 
 

Additional Budget-Conscious Recommendations: 

To maximize district-wide impact while maintaining sustainability, HSEF may consider: 
• Encouraging collaborative or team-based applications 
• Encouraging local or regional opportunities before national travel 
• Limiting the number of awards per school annually 
• Establishing annual focus areas aligned with district priorities 
• Prioritizing projects with potential to scale beyond a single classroom 
 

Grant Recipient Expectations: 
Recipients will be expected to complete the funded experience and final grant report within one year, 
provide reimbursement documentation and receipts, and share key learnings with colleagues through 
a presentation, PLC, department meeting, written reflection, or other approved format. Failure to 
complete required reporting may impact eligibility for future HSEF funding opportunities. 
 

Anticipated Timeline: 
• Applications Open: Early December 
• Applications Close: Mid/Late January 
• Award Notifications/Award Funding Disbursed: Late January/Early February 
• Spending Deadline: Late December  
• Final Report: Late December  


